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Description automatically generated] Microsoft Word Simple Inventory List  Template Example


	Prepared By:
	
	
	Email:
	

	Date:
	
	
	Phone:
	


	Item/Part Number
	Description
	Location
	Quantity on Hand
	Quantity Counted

	ITM-001
	HDMI Cable 6ft
	Warehouse A, Shelf 3
	50
	48

	PRT-023
	Laptop Charger (Dell)
	Office Supplies Room
	30
	30

	ITM-045
	Wireless Mouse
	Warehouse B, Bin 12
	75
	74

	PRT-067
	USB-C to USB-A Adapter
	IT Closet, Drawer 2
	100
	98

	ITM-089
	Ethernet Cable 10ft
	Warehouse A, Shelf 5
	60
	60
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	DISCLAIMER

Any articles, templates, or information provided by Smartsheet on the website are for reference only. While we strive to keep the information up to date and correct, we make no representations or warranties of any kind, express or implied, about the completeness, accuracy, reliability, suitability, or availability with respect to the website or the information, articles, templates, or related graphics contained on the website. Any reliance you place on such information is therefore strictly at your own risk.
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